INSTRUCTION FOR FILLING ONLINE APPLICATION

(Please refer Advertisement, Instructions and Frequently Asked Questions FAQs before filling application form)
Procedure for Submitting Online Applications through HIGH COURT OF PUNJAB & HARYANA Recruitment Portal:

Website link: www.highcourtchd.gov.in and Application Portal: https://phcpen.formflix.org/

ok ok oK oK ok ok o o K oK oK ok ok o o oK oK ok ok ok ok ok oK ok ok sk ok o oK oK ok 3k 3k o oK oK oK ok sk o o oK oK oK ok ok o ok oK oK ok 3k ok ok oK oK ok 3k 3k ok K oK oK ok 3k ok o oK oK ok ok ok ok o oK oK ok ok ok ok K oK ok ok sk ok ok K ok ok kR ok

1. Click on “Apply online” button in the online application portal of High Court of Punjab and Haryana, after
reading carefully the notification / advertisement and caution notice, ensuring that you are eligible to apply.

2. On Clicking “Apply online” button, candidates will be taken to the registration page where they need to fill
the concerned details.

3. Enter the basic details such as Name, Category, Date of Birth, Gender, Mobile Number, E-mail Id etc. in the
respective fields. All SC/ST/BC category candidates of other states/UT shall be treated in General Category.

4. After filling the details on registration page, cross check all the details before clicking on “Submit & Proceed
to Applicant Login” as no subsequent request for change will be considered or information cannot be edited
anymore. On clicking “Submit & Proceed to Applicant Login” a unique registration /application number will
be generated. Candidate will receive OTP REGAPPL registration number via SMS/E-Mail, which shall be used
along with date of birth (DOB) for all further representations and login purpose.

5. After registration, the candidate should click on “Applicant Login” button in the portal which will redirect the
candidate to the Payment Stage / Payment Gateway where candidates need to pay the application fee, as
per the notification / advertisement.

6. Upon successful fee payment, candidates will get option to continue and fill other remaining personal
details, academic details, upload scanned images (as per the size and format mentioned) etc. and complete
the form.

7. After filing all the respective fields and uploading necessary and valid documents, an edit option is provided.
Upon clicking this option, the candidate can go through the entire details filled in the form and can edit the
same before final submission.

8. A final declaration has to be checked on for making confirmation that the details entered in the form are
valid and correct to the best of the candidate’s knowledge.

9. On submission of online application, candidates will get the option to download the filled up application
form by clicking on PRINT APPLICATION button which can be used for their record and future reference.

10. Candidates should apply carefully. Multiple applications/ registrations will be summarily rejected and only
latest application with fee payment will be accepted. Fee once paid shall not be refunded.

11. Upload only recent, not older than 30 days, clear colour photo along with the image of signature. Keep ready
the following details before clicking 'Applicant Login' button

(i) Latest/recent colour photo (maximum 50 kb) in jpg format only.

(i) Signature (maximum 50 kb) in jpg format only.

(iii) Personal details

(iv) Valid and Active E-Mail id

(v) Valid and Active Mobile No for receiving SMS alerts

(vi) Online payment facility such as net banking, debit/credit card/UPI etc.

12. The Steps for Registration are given below with screenshots. For any clarification, please send E-mail to the
technical helpdesk for assistance, if required.



STEPS FOR APPLYING
Step 1 : Click on Apply Online

HIGH COURT OF PUNJAB AND HARYANA
AT CHANDIGARH

Home Fee How to Advertisement Annexures Made of General Helpdesk ) Caution

Details Apply List Selection Instructions Notice

Home
Particulars Start Date End Date Activity Activity
25082024 (11:59  20:09-2024(11:59 [N
RECRUITMENT OF PEON IN THE ESTABLISHMENT OF PUNJAB AND HARYANA HIGH PM.) PM.)
COURT AT CHANDIGARH

Employment Notice No.: 01/ Peon/HC/2024 dated:25/08/2024

Steps for Online Registration:

1. Click on Apply Online button to Register yourself. You will receive online application registration number via SMS/E-Mail.
2. Check your E-Mail Spam Box if message is not received in your Inbox.
3. Next Click on Applicant Login button to complete your form submission.

Step 2 : Accept Caution Note

Confirmation

I, hereby acknowledge that | have read the "CAUTION NOTICE"
carefully and then proceeded with the online application.

# m@mmm/mﬁ%ﬁ'taution Notice" & €T

% T & 31 R s ndee & T S aer g
# for gore A Fe9w/asd o fa W "Caution Notice” & fomrs
FB ufger Sw fog s dis wes B8 wE = 7




Step 3 : Enter basic eligibility details as provided in Advt:

82024, 41T PM Basic / Eligibility Details | PHC
L ] { ] L] agm L ]
Basic I Eligibility Details
Name of the post applied for / & ag FTaTA / Applicant Full Name / 3Tage &T Qa1 =15 /
wUBTE S e T EH fadagerygraH
--SELECT-- v

Are you domiciled/ Permanent resident of Punjab/Haryana / UT. Chandigarh ? / a1 319
e/ fTen/ et wére & siftraret/wumh far ¥/ &t gl drs/ofewrsad dteg @
TH&E/AEE fseht 3?

SELECT v

Category/ast /]z

SELECT v

Select Your Maximum Qualification / 3raeft 3l drszrar g+ /
wrE wifaeraH dersT g

--SELECT-- v

Do You Possess Any Other Higher Qualification Than (10+2 )/ sar
O O (10+2) @ 30w 1 smw agard? /A 303w (10+2) F

JEtJa o darsr?
--SELECT-- v
Gender / forer / féar Mobile Number / #YaTse a7/ Aefesdgg Confirm Mobile Number / BTaTse #aT #7
HEElE $ua St uRdtad
--SELECT-- v ssssssss ‘ E&ﬂf -
Mobile Number is not valid
E-mail Address / $#e Tt/ Confirm Email Address / §w st fr gffe ¢/ e u3
s uzT Srynctad

admin

All correspondences to the candidates will be made via Mail/SMS/e-mail id provided by the candidate in the application format. No other
method of communication will be adopted / ¥ EaRT Fr@sft qamawﬁawm#mmmﬁwm AN/ THTRTH/E- AT R F
ATeaA @ T S0 | TR RS s i A e s, / Shfteeet § Y iFe-fearg Aw b mitn/dt- e wrdldt earer faddzg Taite
féT hitees evrar \Es 913 Aredl | o T 8 I9 IStar adl muerfenr Arar

Are you dependents of the Ex-servicemen (ESM) who are disabled / Alternative Mobile Number / =feus
deceased during active operation ?/#1 319 $@qd AT (Fraws) A @ / feawfia dgds du9

& A § it wfina st & ghoer Rererian/sa gy are §2 /ot 3

Araer Afsa (ESM) @ wafas 3 A AgeH Gudns Savs wuan /

HI I TS?

~-SELECT-- v
Date of Birth / 5=/ #Y A& / 7&H 39 Age as on 31-07-2024

DD-MM-YYYY

Captcha Verify Captcha/Sar weafa si/augT €t
et I

435754 .

Refresh to reload the image

hitps_#iphcpen formfli orgfapphy-online

Note: Once submitted , you shall receive SMS/E-Mail with your Registration No



Step 4: Submit and Next Proceed to applicant login to complete online fee payment and

form fill up
Fa HIGH COURT OF PUNJAB AND HARYANA
=¥ AT CHANDIGARH

Herwte fulwerticanent Sinnexres Maowle: o {3neral Helpesk FALY {autian
Mulinve

L=l LI SR (Iat [RTTHET 1T

| Jalail= Apply

Applicant Login
Enber he online zpdlicatior Resistraticn Mo, received in Moo 2/Errail i fo-further

Reglstration Mo / Salteor dean / STemes &:
compledon of Axdlizztion Frocedure TR IR F AT 0L F T oA
FGET T ST HAw Tt MR ST S o =, e [ fer e e
TE HEERE EIHE IEL £ S EATER o GRS S A i Ben s

Date of Birth / Sed S g0 / A6H I OO MM WYY

Serurity CME,’W“I’ FEfrE 9 5 u 43 6

Refreeh o relead thre 'minge

Enter Securiry Code / TURT RIS H1 / FOl o
TEATE:

Step 5 : Proceed to Online Fee Payment Gateway

CARDS

Pay using wisa HIE

For Maestro cards, please emter Expiry Date and CVV no. if available or else ignore and proceed.

@® Credit card © Debit card

M. |

Select Credit Card Option : |—SE'=|ECT—

PAY NOW

Cancel

WORLDLINE s
SecureCode

Vi-'mnsn MasterCard.
by VISA

Your transaction is processed through a secure 2048 bit https intemet connection based on secure socket layer technology. For security
purposes, your following details have been logged.

IP address 49.37.11.56 and access time Mon Aug 05 19:17:05 15T 2024,

Once application Fees is submitted successfully, continue to complete form



Step 6 : Enter personal details as asked for ( keep all documents ready)

Personal Details

Candidate Name SUDAMA

Date Of Birth 02-02-2000

Marrital Status: Married
Father's Name / ar&Tam / Mother's Name / AT ST ATH /
fusreraH HITTEFH

Nationality / Tsgraar / vz

--Select-- v

Education Details / Ter faagor / fHfemir
Tede

Name of the post

Registration No:

Spouse's Name / Sfraararel &1 / Ates

AEIE&H

Logout

Details of Educational Qualification possessed at the time of submission of Application / 31Tde&sT STHT et & THIT

HisTe AeifOrer Aragar w1 fFazor / fad-1U39 iy a9e AN fefena varsr

Qualification Level / @FTar Year of Passing / 3cclTof gYet T
T/ W3t Ung T/ URIISTHE
--Select-- v
--Select-- v

SLCEH

School /Board / Institution / ¥/ &Y/ WEUT/ AgS/S98/HAE"

Select

Select

Address Details / 9d & f[dayor/ u3 € 2d<

Address for Communication / ¥R & v gar/ Agwg SEt U3
O( same as permanent / TUTT & TATA / A= 2 ANS)

Permanent Address / T qaT / Uar u3T

State / Tsa / IH District / forar / fagr

Pincode / R 1/ filsaz

State /Trsg /I

Pincode / Rar 13/
fisds

District / e/ fagr



8120724, 4:45 PM

Personal Details | PHC

Do You Have Any Close Relative in Service of High Court or Any Subordinate Courts in
State of PB/HR/CHD? / &1 a1 %18 H{rE Rreder diefy/maa/dfiradt isa d 3=w
AT a1 R srdAEy ST AT AT A §? /9=t PB/HR/CHD oH fég odt dge 7 fait

wWIfts wes 3t Ol Rer &g 3o a8 sadlel faRdea &7
--SELECT--
Are You an Employee of State Govt / Central Govt ? / 91 319 Us9

TR/ TR & FATRTE? / St I IH Agderd / ded Agad =
FIHTI I?

—-SELECT-- v

Whether Any FIR or Criminal Case(s) Has Ever Been Registered
Against You? / &7 319 Rrome w8l F1E vhEamEam an srqaias
AT AT §? /&t 3o fegu o€ SEh ewrEnrg A
wygfoa A egn i3 famr?

—-SELECT-- v

Wheather you are ever dismissed or removed from service of any

State Govt or any Public sector?

~-SELECT-- v

Cancel / T #¥AT/ Fe aI

Save / GUI&Td AT/ AZ &I

Whether you have been previously served in any Govt
Department(s)/Semi- Govt (Department(s)/Corporation(s)/
Board(s)? / 4T HT9 Y@ st vy Rsman/ared-wwrdy (Resmait)/
e/t A sriva @ §2 /8 A ufost fai @ Agardt fesa/meo-
Agad (feg(fegr)/aaddns/adst (8977 Re dn s a7

--SELECT-- v

Are You Convicted/Acquitted of Any Offence ? / =T 3ma freft
Iy & fre 2t sgre e @7/ o 3978 far wuga & St
sfaarfonr famrd?

--SELECT-- v

Once filled,Save and proceed to next step.



Step 7 : Upload Documents page :

Fee How to Advertisement Annexures Mode of General Helpdesk FAQ Caution

Details Apply List Selection Instructions Notice

Documents Upload
Logout /@11 33T/ B wie, g e

Candidate's Name: SUDAMA Name of the post: PEON

PHOTO No file chosen Upload / STetall /o83 ad

File should be in JPG/JPEG format with maximum 50KB in size / ®ge
FTEmas S0KE 3 & a1y JPG/APEG IR e aigT / 2dis 50 s
<7 50KB werg T JPG/IPEG ravie g vst o &

SIGNATURE Choose File | No file chosen Upload /STerat MLBE &g

File should be in JPG/IPEG format with maximum 50KB in size / ®iser
HTEFTH 50K F & are JPG/PEG W & g gy / @Em s 0 S
F50KB wrrs Tet IPG/IPEG soie Re ogt o=t 3

Save / GRI&T el / AZ AT Cancel / &%l / I T



Step 8 : Final Profile Preview page for any Edit of details :

Applicant Profile Preview

Logout
Candidate's Name / 3Tdge &1 qUr = / fadarg e yar s Name of the post / 3T 9 HTawT / wusTEl i3 UAe e &
SUDAMA PEON
Gender / f@ar/ féar Category /af /]t
MALE GEN

Personal Details  Edit/dures ser/ Aufes g

Father's Name / Rar &1a18 / Mother's Name / AT &1 AT /
fugreraH HI T E&H

SAMEM AAASQS

Documents Details  Edit/ @uies sdar / Aufes ad

PHOTO SIGNATURE

/] Declaration / €iTsoT / WHET:
| certify that particulars/information given in the application form is true and correct according to my knowledge and
nothing has been concealed therein and that in case any information/particular(s) is/are found to be false, fabricated,
misrepresented, suppressed or concealed, | shall be liable for appropriate legal action including termination, dismissal
or discharge even after appointment without any notice.
I have read the advertisement relates to this recruitment carefully and | hereby undertake to abide by them. | fulfill all
the conditions of eligibility regarding age limit, educational qualification etc. prescribed in the advertisement and
relevant Rules.
l undertake that | shall not cause any disruption in the Recruitment Process and shall refrain from indulging in any
anti-social, unlawful activities during the entire recruitment process. If | am found indulging in any such activities at
any time during the Recruitment Process, my candidature may be cancelled and | shall be liable for any Departmental

or legal Proceedings consequent upon such act/activity

H onfore atar / Ftelr g B andes o ¥ & a8 e A ST & e Hed I HA 3 gwet o o Rwrar st
AT 1 AR IS TSI S8, AANE, Totel ik & HEe &1 a1 2 foyars ardy @ At 319ed Ry 32 Sl Srard &
AT 3T Te ey o ey af v el o et & 37osty el & T et aidomy @Y5eft |

#eY g o1clt @ el Taremoe o carer & ver § 31 guent arer awe ol aue /e €1 # faimae st areifies et
fuifie smey dar, et droerar 3nf @ wafere arar i aef ot s quatay/ad g

H awar e /& § o 2 arcll withan 31 av1$ cararenet w8t ey avan/asaf i gl a1t s 3 e Tt ot sramanfors,
IR TR & enfive g1ey  aany/aa| aft ¥ srelf sfdvam 3 Ak el 3y warer e arfafafrat o foree arar
ST/l & ar e 3Ffigardy v & & o wendlt § 3R A O ar/afafafy & oiomerasa g arel e sy fasmefrar ar
HIAT FIACTE & T Secrer o A&

H 3REIs FIe/aad! o [ TouAS eraH e 3t o mreardl RS udt wreardt ngra Hat w3 egng In3 imfigaw &
gurfinr wdi famrr 31 g a8 Areardl 981, HawF3, 383 fodl 7 eerdt ardl 3, 31 A3 fedu gadl arddt argerdl st

Read and Check the Declaration Box and then proceed



Step 9 : Final Confirmation and Submission Page :

Are you sure?

Once submitted, you will not be able to edit any information
Do you want to proceed ?

Yes, | am surel

Step 10 : Print Application Form

Home Fee How to Advertisement Annexures Mode of General

Details Apply List

Selection Instructions

Helpdesk FAQ Caution

Notice

Applicant Profile

Application No: 1000035 Name of the post:
Candidate's Name: SUDAMA Father's Name:
Date of Birth: 02-02-2000 Category:

Phone Number: 9831067373 Email Address:

Logout
PEON
SAMEM
GEN

umcmonga@gmail.com

IT 15 COMPULSORY TO TAKE THE PRINT OUT OF THE APPLICATION FORM. IF YOU ARE UNABLE TO PRINT THE APPLICATION FORM THEN MAIL AT THE HELPDESK EMAIL ID QUOTING YOUR REGISTRATION

NUMBER
AT TR ReTsT AT AT &) 3 T e T e A # gt € At e Sl S 5 g e S A WA |
wEH saH T e S o < AaT I wer o & fife a9 e winRE O, 3 398 afRcen du9 oo e de deusaa dim wrdtst S e

Note : Your Call Letter / Admit Card will be available in your same applicant

login whenever announced with a separate print button here .

Step 11 : Click on Logout Button on top right hand corner and exit.





